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Microsoft Mail 

Account 
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Tools 



Add New Email Accounts 1 

Add 
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Add Email Account 2 

Email Account 

Next Step 
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Email Account – Display Name 

Next Step 
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Display Name 



New Email Address 

Next Step 
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Email Address 



Incoming Email Server (POP3) and  
Outgoing Email Server (SMTP) 

Next Step 

Input: 
mail.YourDomain.com 

Input: 
mail.YourDomain.com 

Incoming Email Server: POP3 
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Incoming Email Server 

Outging Email Server 

Log on using Secure 
Password Authentication 
Log on using Secure 
Password Authentication 



Email Login 

Input:  
Your Full Email Address 

Input:  
Your Email Password 

Remember the password 
Next Step 
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Password 

Account Name 



Setup completed 

Completed 
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Do not download email now. 

Completion of Setup 



Setup of Outgoing Email Server 1 

Account 
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Tools 



Setup of Outgoing Email Server 2 

Select your email account Content 
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Setup of Outgoing Email Server 3 

Outgoing Email Server 

Setting 

12 BSurprise Company Limited 

Server 

My outgoing server (SMTP) requires 
authentication 

Incoming Server: POP3 / IMAP 

Outgoing Server: SMTP 

Incoming Server 
Full Email Address 

Password 



Setup of Outgoing Email Server 4 

Outgoing Email Server 
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User same settings as my incoming mail server. 

OK 



Setup of Email Server (POP3) 
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Outgoing Server: SMTP 
Port: 587 

OK 

Advanced 

Incoming Server: POP3 

This server requires an encrypted connection (SSL) - Disable 

This server requires an encrypted connection (SSL) - Enable 

Advanced 



Incoming (IMAP) and  
Outgoing Email Server (SMTP) 

Next Step 

Input: 
mail.YourDomain.com 

Input: 
mail.YourDomain.com 

Incoming Email Server: IMAP 
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IMAP 

Incoming Email Server 

Outgoing Email Server 

Log on using Secure 
Password Authentication 



Setup of Email Server (IMAP) 
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Outgoing Server: SMTP 
Port: 587 

OK 

Advanced 

This server requires an encrypted connection (SSL) - Enable 

This server requires an encrypted connection (SSL) - Disable 

Incoming Server: IMAP 


